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PE CUONG CHI TIET HQC PHAN TIN PAI CUONG
1. Khoa/Bj mon phu trach: Khoa H¢ thong thong tin quan ly/B6 mon Tin hoc
2. Thong tin chung vé gidng vién:

Chure ) Gidng n .
Hova | Nam | danh, Noi tot A A chinh/ Di¢n thoai,
STT " . R o Chuyén mén o
tén sinh | hoc ham, | nghié¢p kiém email
hoc vi chire
1 | b6 Thi| 1980 | Pho PHBK - | Toan tng dung Giang | 0989645055
Kim Chi I];%:)(;ng Ha Noi chinh dokimchi.ufba@gmail.com
HTTTQL chidk80@gmail.com
Thac s§
2 | D6 Minh | 1979 | Phé bH Cu nhan: Toan — | Giang | 0962.666.685
Nam TI;lIO’IlgA KHTN - | Tin Gng dung chinh namdominh@gmail.com
B6 mon | PHQGHN U .
) Thac s§: Bam bao
Tin hoc , .
toan hoc cho may
Thac s¥ tinh va hé thong
tinh toan
3 | Pham 1989 | Thacsy | HVTC Cir nhan: H¢ | Giang | 0979550315
Viét thong thong tin | chinh . .
Phuong 21 chinh - k& todn Phamvietphuong1989@gmail.com
Ké toan
4 | Pham 1980 | Thac sy Pai  hoc | Cr nhan: HE | Giang | 0972429988
Anh Giao théng théng tin | chinh .
. h h 1402 1.
Tuén théng Van | (DHBK) phamanhtuan140280@gmail.com
tat Thac sy: Cong
ngh¢ thong tin
5 | Cao Thi| 1985 | Thac sy BHCN - | Cu nhan: Hé | Thinh | 0981644000
Tho DHQGHN | thong thong tin giang | 4 e @gmail.com
Thac sy: Cong
nghé thong tin
6 | Tran Thi | 1983 | Thacsy | Pai hoc | Cu nhan: | Giang | 0832979797
IO{th IémAh 4 t© | HTTTQL ) chinh Tr.oanhktk@gmail.com
an uoc dan Thac s¥: Ké toan
7 | Pham 1988 | Thacsy | PHCN - | Cir nhan: Giang | 0985298593
Thi BHQGHN Thac sy: Cong chinh chanhpham.dlu@gmail.com
Chanh .y
ngh¢ thong tin
8 | Trinh 1989 | Thacsy | PH Cu nhan: Toan — | Giang | 0906296883
Thu KHTN - | Tin ing dung chinh .
; 42 1.
Trang PHQGHN tttrang42(@gmail.com

Thac sy: Xac suat
thong ké




Nguyén | 1980 | Crnhan | PH Toan — Tin Ung | Giang | chungnt.utba@gmail.com
Thanh KHTN - | dung chinh
Chung PHQGHN
10 | Nguyén | 1979 | Thacsy | Vién Dai Cir nhén: Toan - | Giang | 0989632094
Thi Thu hoc  M¢& | Thong ké - Tin | chinh . .
: g h .tinqtkd79 .
Huong Hindi | hoc (PHKTQD) vong.tinqtkd79@gmail.com
Thac sy: Quan tri
kinh doanh
11 | Vi Thi| 1987 | Thac sy Pai hoc su | Tin hoc Giang | 0789235618
Lién pham chinh lienvt87@gmail.com
12 | Vi Thi| 1989 | Thacsy |PHCN - | Cut nhan: H¢ | Giang | 0904095645
Hoa DHQGHN | théng théng tin | chinh .
i chinh ké todn hoavt.tcqtkd@gmail.com
Thac sy: Cong
nghé thong tin
13 | B6 Huy | 1975 | Thacsy | Hoc vién | Cong nghé thong | Giang | 0986422236
Canh Iél};én tsl:ruat tn Chinh dohuycanhnc@gmail.com
14 | D6 Thi | 1989 | Thacsy | PH Toan — Tin Ung | Thinh | 0904677685
Vui KHTN - | dung giang
DPHQGHN

3. Théng tin chung vé hoc phin:
Tén hoc phan: Tin dai cuong
Mai hoc phan:
Sé tin chi: 03 (02 1y thuyét, 01 thyc hanh)
Diéu kién tién quyét: khong co
4. Déi twong dp dung:
Nganh dao tao: TAt ca cac nganh dao tao. Hoc phﬁn bt budc
Trinh do: Pai hoc
H¢ dao tao: Chinh quy
5. Muc tiéu ciia hoc phan:
a. Kién thirc
Trang bi cho sinh vién nhiing kién thirc co ban vé thong tin va vai tro cua thong tin trong
kinh té- x4 hoi, vé cac hé thong thong tin img dyng trong kinh té va thuong mai
Trang bi cho sinh vién mot s6 kién thtrc co ban vé tin hoc, mang may tinh toan cau Internet
va cach sir dung mdt sb dich vu chinh cua Internet
Trang bi cho sinh vién mét s6 kién thirc vé virus may tinh, cach diét virus, phong chéng
va bao v¢ dir liéu trén may tinh
Trang bi cho sinh vién nhiing kién thirc co ban vé hé diéu hanh va céach st dung h¢ diéu

hanh pho bién Windows

Trang bi cho sinh vién nhimng kién thtrc va k¥ ning co ban trong viéc soan thao van ban
bang cach st dung phan mém soan thao van ban pho bién MS Word




- Cac linh vyc nghién ctru cua cong nghé thong tin, cac linh vyc ap dung cua cong nghé
thong tin
- Dao duc va phap luat lién quan dén cong nghé thong tin
b. Kj nang
- Khai thac hé diéu hanh pho théng MS Windows
- Sir dung phan mém soan thao vin ban MS Word
- Sir dung cac dich vy trén Internet nhu e-mail, tim kiém tin tirc
c. Thai do
- C6 phiam chét dao duc, y thirc nghé nghiép, trach nhiém céng dan
- Co trach nhiém, dao duc, tac phong nghé nghiép, co thai do phuc vu
- C6 kha ning cap nhat kién thirc, sang tao trong cong viéc

6. Ngi dung tom tit ciia hoc phin

Hoc phan tin hoc dai cwong trinh bay nhitng khai niém co ban vé& mdy tinh va tin hoc ciing
nhu cung cap mot s6 k§ niang thuc hanh trén mdy tinh. Hoc phan duoc chia thanh 5 chuong:

Chuong I - trinh bay cac khai ni¢m chung trong Tin hoc. Chuong nay gidi thi¢u cac khai
niém co ban can thiét nhit trong Tin hoc nhu: Théng tin va Tin hoc, hé dém st dung trong
may tinh, ma hoa. Cac khai niém dugc trinh bay mot cach co ban va ngan gon nhat. Chi néu
nhing phan can thiét trong Tin hoc dé phu hop v6i thoi lugng ciia mon hoc. Cubi chuong 1a
cac bai tap va cau héi on tap de cung co kién thirc.

Chuong II - gi61 thiéu vé hé diéu hanh. Trudce tién 1a khai niém hé diéu hanh, phan loai
hé diéu hanh, trinh bay khai quat cac hé fiiéu hanh thong dung hién nay. Phan chinh cia
chuong nay trinh bay cu thé vé hé diéu hanh WINDOWS 98/2000 trong d6 c6 chuong trinh
WINDOWS EXPLORER. Trong chuong nay nén chu trong phan thuc hanh.

Chuong III - trinh bay vé hé soan thao van ban Microsoft Word 2000. Trong d6 quan
trong nhat 1a cac 1énh vé soan thao van ban, trinh bay van ban, ké bang biéu, cac 1énh trén tép,
cac 1énh v&. Chu trong thuc hanh nhiéu trén may fié cliing c¢b cac kién thic va ting cudng cac
k¥ nang soan thdo.

Chuong IV- trinh bay Vé ngon ngtr 1ap trinh Pascal. Chuong nay danh cho cac ban sinh
vién mudn tim hiéu thém vé ngoén ngir 1ap trinh va cach lap mot chuong trinh trén may tinh.

Chuong V - trinh bay vé Internet. Chuong ndy cung cip cho ngudi hoc kién thic vé
Internet, cach su dung Internet, cach st dung thu fién tir va cac dich vu khac trén Internet.

7. Phwong phap va phwong tién giang day

a. Phuwong phdp gidng day: Thuyét trinh, phat van, phan tich, tong hop, ...
b. Phuong ti¢n giang day: Kich ban mén hoc, tai liéu bét budc, tai liéu tham khao,
may tinh, may chiéu, phan, bang

8. Thang diém ddnh gid: Thang diém 10 (tr 0 dén 10), lam tron dén mot chir sd thap

phan
9. Phwong phdp va néi dung danh gid (Theo Quy ché dao tao hé chinh quy theo hé thong
tin chi ban hanh kém theo Quyét dinh s6 493/QD-DHTCQTKD ngay 21/05/2013 cta
Hi¢u truong Truong Pai hoc Tai chinh- Quan tri kinh doanh)

- Thai d9, chuyén can (trong s6 10%)

- Tham dy kiém tra: S6 bai kiém tra thuong xuyén (trong s6 10%) va kiém tra giira ki
(trong s6 10%); hinh thtc kiém tra do B mon(Khoa) thong nhét quy dinh

- Tham duy thi két thuc hoc phan (trong s6 70%): Hinh thirc thi do nha trudng quy dinh

10. Tai liéu hoc tap va tham khdao



a. Tai liéu hoc tdp bdt budc
Giéo trinh Tin hoc dai cwong Truong Pai hoc Kinh Té Quéc Dan-Chu bién: PGS.TS.Han Viét
Thuin— Nha xuét ban Pai hoc Kinh té quéc dan 2012

b. Tai lidu tham khdo (ddnh theo sé thir tw)

Website Wikipedia tiéng viét
Giéo trinh Tin dai cwong —Hoc vién Tai chinh
Pao Kién Qubc, Gido trinh Tin hoc co sé , NXB Pai hoc Qudc gia Ha noi, 2006.
Nguyén Thuc Hai, Mang may tinh va ciac hé mé, NXB Gido Duc, 1996
Vii Ngoc Cur, Mai Anh, Internet va Intranet, NXB Giao thong van tai, 1997
Trudng dai hoc Kinh t& qudc dan, Gido trinh co s& dir liéu 1, NXB Théng ké, 2005
Truong dai hoc Kinh té qudc dan, Gido trinh kién trac may tinh va hé diéu hanh, NXB
Pai hoc Kinh té quéc dan, 2006

NHounhkwb =

11. Nji dung chi tiét hoc phan
Chuwong 1: Nhirng khdi niém co sé cua tin hgc
§1. Di¥ liéu va thong tin, vai tro ciia thong tin trong quén ly
1.1Dit liéu va thong tin, vai tro ciia thong tin trong kinh té va xa hoi
1.2 Thong tin kinh té va quy trinh xtr Iy thong tin kinh té
1.3 Vai trd cua thong tin trong quan 1y kinh té va xa hoi trong giai doan hién nay
1.4 Nén kinh té dya trén thong tin va tri thirc
§2 Cong ngh¢ thong tin
§ 3 H¢ thong thong tin
3.1 Khai niém hé théng thong tin
3.2 Céc phan hé ctia mot hé théng thong tin tong hop
§ 4. May tinh dién tir
4.1. Khai ni€ém may tinh dién t&
4.2 Phan loai theo thong tin biéu dién trong may
4.3 Phan loai theo kha nang thuc hién cac bai toan
4.4 Phan loai theo toc do tinh toan
§ 5. Lich sir tién trinh phat trién ciia may tinh dién tir
5.1 Thé hé thir nhat- bong dén dién tir
5.2 Thé h¢ thir 2-bong ban dan
5.3 Thé hé thir 3- mach tich hop
5.4 Thé hé thtr 4- mach tich hop c& 16n va rat 16n
5.5 Céc may tinh trong tuong lai
§ 6. Phin ctrng ciia may tinh
6.1 Khai niém phan ctng (Hardware) cia may tinh
6.2. B vao
6.3. B0 ra
6.4 B6 nho
6.5 B0 s6 hoc va logic
6.6 Bo diéu khién
§ 7. May vi tinh
7.1 Pic diém cua may vi tinh
7.2. Ban mach chinh



7.3. Ban phim
7.4. Man hinh
7.5. O dia va dia tir
7.6. May in
§ 8. Phin mém ciia mAy tinh
8.1. Khai niém phin mém ctia may tinh
8.2. Phan loai phan mém
§ 9. H¢ dém va viéc bi¢u dién thong tin vin ban trong may tinh
9.1. Hé dém thap phan
9.2. Hé dém nhi phan
9.3. Poi s6 thap phan thanh nhi phan va nguoc lai
9.4. Céc hé dém khac
9.5. Biéu dién thong tin vin ban trong may tinh, don vi do d6 dai ban tin
§ 10. Khai niém thuat toan (doc thém)
§ 11. Pinh nghia tin hgc, cac linh vuc nghién ciru cia tin hoc
11.1. Binh nghia tin hoc
11.2. Céc linh vyc nghién ctru chinh cua tin hoc
Cau hdéi on tap va bai tap chuwong 1
Tai liéu hoc tdp bat budc: tir trang 7 dén trang 62
Tai liéu tham khdo so 1 : Khdi niém vé théng tin, cong nghé théng tin
Tai liéu tham khdo sé 6 tir trang 10 dén trang 35
Tai liéu tham khdo sé 6 tir trang 12 dén trang 47
Chuong 2. Hé diéu hanh may tinh
§ 1. Khai niém hé diéu hanh (Operating System)
1.1, Khéi niém h¢ diéu hanh
1.2.  Céc chirc ning chinh ctia hé diéu hanh
1.3.  Phan loai h¢ diéu hanh
1.4. Mot s6 hé diéu hanh thong dung trén cac may vi tinh
A. Hé diéu hanh MS-DOS (doc thém)
§ 2. H¢ diéu hanh MS-DOS
§ 3. T6 chirc lwu trir thong tin trén dia
§ 4. Khéi dong may vi tinh nho hé diéu hanh MS-DOS
§ 5. Tong quan vé Iénh ciia MS-DOS
§ 6. Tac dung ciia mdt s6 phim véi MS-DOS
§ 7. Mét s6 1énh thong dung ciia MS-DOS
§ 8. Tép qz“iu hinh (Configuration) va tép 16 (Batch)
B. HE BPIEU HANH WINDOWS
§9. Gi6i thiéu hé diéu hanh Windows
9.1. Qua trinh phat trién cia Windows
9.2. Mot s6 wu diém chinh cua hé diéu hanh Windows
9.3. Khéi dong Windows
9.4. Bang chon khéi dong (Menu Start)
§10. Cac thao tac co ban
10.1. Thyc hién cac ing dung
10.2. M& céc tai li¢u vura dung



10.3.Chay mot chuong trinh img dung gbc MS-DOS
10.4. Bong mot cira s6 ddi tuong, chuwong trinh tng dung hay tai liéu
10.5. St dung phan tro gitp
10.6. Tim kiém tap tin
§11. Cac thao tic mé rong
11.1. St dung My Computer
11.2. Quan Iy cac cip hd so va tép tin bang Windows Explorer
11.3. Control Panel
§12. Vi rut may tinh
12.1. Khai niém vi rat may tinh, lich sir phat trién
12.2. Phan loai vi rat may tinh
12.3. Nhitng tac hai ctia vi rat may tinh
12.4. Phuong phap diét trir vi rat may tinh
Cau héi on tap va bai tap chwong 2
Tai liéu hoc tdp bat budc: tir trang 67 dén trang 130
Tai lidu tham khdo sé 1 : Khai niém vé Virus may tinh
Tai liéu tham khdo sé 7 tir trang 134 dén trang 179
Chuwong 3: SOAN THAO VAN BAN TREN MAY VI TiNH
1.G161 thi€u hé soan thao van ban Winword
. Khoi dong MicrosoftWinword
. Man hinh giao tiép ctia MicrosoftWinword
. Xtr Iy céc ctra s6
. Luu trir tai liéu
. Két thiic MicrosoftWinword
. Nhép va diéu chinh vin ban
. Binh dang van ban
9. Tao cong thirc toan hoc
10. Tim kiém va thay thé vin ban
11. Tao mdt Style
12. Thyc hién céc tinh toan don gian trén bang va sip xép dir liéu
13. Pinh dang trang van ban
14. In van ban
Cau héi on tap va bai tap chwong 3
Tai liéu hoc tdp bat budc: tir trang 131 dén trang 176
Chuwong 4. LAP TRINH BANG NGON NGU PASCAL (doc thém)
Chwong 5. MANG MAY TiNH VA INTERNET
§1. Khai niém mang may tinh
1.1. Khai niém mang may tinh
1.2. Loi ich cua viéc ndi mang
1.3. May chu (Server) va tram lam vi¢c (Workstation)
§2. Phuwong phap phén loai mang may tinh (MMT)
2.1. Phan loai MMT theo nguyén tic sir dung
2.2. Phan loai MMT theo pham vi dia 1y
§3. Mang may tinh cuc by (Mang LAN)
3.1. Cac kiéu mang LAN (Topology LAN)
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3.2. Cac ngudn tai nguyén cuc b va ngudn tai nguyén mang
3.3. Tén cac thanh phan cia mang

3.4. Dang nhap vao mang may tinh

3.5. Cac 6 dia mang

3.6. Bén ung dung cua 6 dia mang

§4. Phan cing ciia mang may tinh

4.1. Card mang va céac day cap

4.2. Cac may chu (Servers)

§5. Phan mém ciia mang may tinh

5.1. Hé diéu hanh mang- NOS (Network Operating System)
5.2. Hé diéu hanh mang UNIX

5.3. Hé diéu hanh mang Windows NT

5.4. Heé diéu hanh mang Netware ctuia Novell

5.5. Windows for Workgroups

5.6. Céac chuong trinh iing dung riéng 1¢

5.7. Phan mém danh cho nhém cong tac (GroupWare)

§6. Mang may tinh toan ciu Internet va mang ndi b Intranet
6.1. Sy hinh thanh Internet

6.2. Céc thong tin trén Internet

6.3. Cac kiéu truy cép Internet

6.4. N6i mot mdy tinh vao mang Internet qua duong dién thoai
§7. Khai thac cac dich vu chii yéu trén Internet

7.1. Dich vu thong tin duéi dang tiéng noi va hinh anh- World Wide Web
7.2. Dich vu thu dién tir- Email

7.3. Cac dich vu khac trén Internet

7.4. Thuong mai dién tir

7.5. Céac cong doan cia mot giao dich mua ban trén mang
7.6. Khai niém siéu 10 thong tin

7.77. Intranet

Cau hoi va bao tap chuong 5

Tai liéu hoc tdp bat budc: tir trang 298 dén trang 350

Tai liéu tham khdo so 4 : tir trang 20 dén trang 50

Tai liéu tham khdo sé 5: tir trang 30 dén trang 70

12. Phén bo thoi gian (Theo chirong )

Noi dung Phén bo thoi gian Tong
Ly Thuwe Bai tap, | Tu hoc, tu cong
thuyét | hanh | thdo ludn | nghién ciru

Chuong 1. Nhiing khai niém co s¢ 04 0 0 12 18
cua tin hoc
Chuong 2. HE diéu hanh may tinh 06 06 0 16.5 31.5
Chuong 3. Soan thdo van ban 16 24 0 33 63
Chuong 4. (doc thém) 0 0 0 0
Chuong 5. Mang mdy tinh 04 0 0 13.5 22.5
Téng s6 27 30 03 75 135




13. Lich trinh té chirc day hoc cu thé

Tuén 1:

Bai 1(Tiét 1-2):

Chwong 1: NHUNG KHAI NIEM CO SO CUA TIN HOC

Hinh thic t6 | SO tiét tin Néi dung chinh Tai liéu hoc tip, tham | Ghi
chirc day hoc chi khao chu
Ly thuyét/ | 02 1y | Giéi thiéu chung vé moén hoc va | 1. Gido trinh Tin dai
Thuc hanh | thuyét bat dau gioi thidu vé chuong 1: | cuong-Trudng dai hoc
Nhitng khai niém co s& cua tin | Kinh té qubc dan
hoc nhu: dir 1iéu va thong tin, vai | 2.Website
tro cua thong tin trong quan ly, | vi.wikipedia.org
cong nghé thong tin va hé théng | 3. Giao trinh Kién triic
thong tin may tinh va hé diéu
Khéi niém co ban vé mady tinh | hanh- Pai hoc Kinh té
dién tor, phan cung, phan mém, | qubc dan
.. va qua trinh hinh thanh va
phat trién cia may tinh dién tu
Tu hoc, tu |04
nghién ctu
Tuén 2:
Bai 2 (Tiét 3-4):
Chwong 1: NHUNG KHAI NIEM CO SO CUA TIN HQC
Hinh thirc to | SO tiét tin Noi dung chinh Ti liéu hoc tap, Ghi
chirc day hoc chi tham khao chu
Ly thuyét/ | 02 ly | trinh bay vé cach biéu dién thong | Gido trinh Tin dai
Thuc hanh thuyét tin co ban trong may tinh di¢n tur, | cuong-Truong dai hoc
cac hé dém thuong dugc sir dung | Kinh té quéc dan
trong tin hoc va cac linh vuc
nghién ctru cua tin hoc
Tu hoc, tu |04
nghién ctu
Tuan: 3
Bai (Tiét): 5-6
Chuwong 2: HE PIEU HANH CUA MAY VI TiNH
Hinh thirc to | SO tiét tin Noi dung chinh Thi liéu hoc tap, Ghi
chirc day hoc chi tham khao chu
Ly thuyét/ | 02 ly | Gidi thiéu cac khai niém co ban | Giao trinh Tin dai
Thuc hanh thuyét vé hé diéu hanh va mo hé diéu cuong-Truong dai hoc
03  thyc | hanh phd bién hién nay 1a hé | Kinh té qudc dan
hanh diéu hanh Windows
Tu hoc, tu|5.5
nghién ctru

Tuén: 4




Bai (Tiét): 7-8

Chwong 2: HE PIEU HANH CUA MAY VI TiNH

Hinh thirc to | SO tiét tin Noi dung chinh Ti liéu hoc tap, Ghi
chirc day hoc chi tham khao chu
Ly  thuyét/ | 02 1y | M6 ta chi tiét cac thao tic va | 1.Gido trinh Tin dai
Thuc hanh thuyét cach su dung hé diéu hanh cuong-Truong dai hoc
06  thuc | Windows Kinh té qudc dan
hanh 2.Gi4o trinh Kién tric
may tinh va hé diéu
hanh- Dai hoc Kinh té
qudc dan
Tu hoc, tu|7
nghién ctu
Tuan: 5
Bai (Tiét): 9-10
Chuong 2: HE PIEU HANH CUA MAY VI TiNH
Hinh thirc to | SO tiét tin Noi dung chinh Tai liéu hoc tap, Ghi
chirc day hoc chi tham khio chu
Ly 02 ly | Trinh bay khai niém vé Virus | 1.Gido trinh Tin dai
thuyét/Thuc | thuyét may tinh va cac cach 1ay truyén | cwong-Truong  dai
hanh va cach phong chdng, bao vé dit | hoc Kinh té qudc dan
li¢u may tinh khoi Virus 2.Website
vi.wikipedia.org
Tu hoc, tu| 04
nghién ctu
Tuin: 6
Bai (Tiét): 11-12
Chuong 3: SOAN THAO VAN BAN
Hinh thirc to | SO tiét tin Noi dung chinh Tai liéu hoc tap, Ghi
chirc day hoc chi tham khio chu
Ly 02 1y | Gidi thi€u vé cac khai niém co | Gido trinh Tin dai
thuyét/Thuc | thuyét ban ctia phdn mém soan thao | cwong-Truong  dai
hanh 03  thuc | van ban MS Word hoc Kinh té quéc dan
hanh
Tu hoc, tu| 04
nghién ctru
Tuén: 7
Bai (Tiét): 13-14
Chuwong 3: SOAN THAO VAN BAN
Hinh thirc to | SO tiét tin Noi dung chinh Tai liéu hoc tap, Ghi
tham khao chu

chirc day
hoc

chi




Ly thuyét/ | 02 Iy | Trinh bay cach nhdp van ban va | Gido trinh Tin dai
Thuc hanh thuyét trinh bay mdt van ban trén MS | cuong-Truong  dai
03  thuc | Word hoc Kinh té quéc dan
hanh
Tu hoc, tu|5.5
nghién ctu
Tuén : 8

Bai (Tiét): 15-16 ] o
Chuong 3: SOAN THAO VAN BAN

Hinh thirc t6| SO tiét tin Néi dung chinh Tai li¢u hoc tap, Ghi
chirc day hoc chi tham khao chu
Ly thuyét/ | 02 ly | Trinh bay vé céch dinh dang | Gido trinh Tin dai
Thuc hanh thuyét mot van ban trén MS-Word cuong-Truong  dai
03  thuc hoc Kinh té quéc dan
hanh
Tu hoc, tu|5.5
nghién clru
Tuin: 9
Bai (Tiét): 17-18
Chuwong 3: SOAN THAO VAN BAN
Hinh thirc to | SO tiét tin Noi dung chinh Tai li¢u hoc tap, Ghi
chirc day hoc chi tham khio chu
Ly thuyét/ | 02 1y | Tao cac cong thirc toan hoc va | Gido trinh Tin dai
Thuc hanh thuyét cach su dung chuc ndng tim | cwong-Truong  dai
03  thyc | kiém va thay thé trén phan mém | hoc Kinh té qudc dan
hanh MS-Word
Tu hoc, tu|5.5
nghién ctu
Tuén: 10
Bai (Tiét): 19-20
Chuwong 3: SOAN THAO VAN BAN
Hinh thic t6 | So tiét tin Néi dung chinh Tai li¢u hoc tap, Ghi
chirc day chi tham khao chu
hoc
Ly thuyét/ | 02 1y | Tao style cho vin ban va thuc | Gido trinh Tin dai
Thuc hanh thuyét hién cac cong thuc tinh toan co | cuong-Truong  dai
03  thuc | ban trén bang hoc Kinh té quéc dan
hanh
Tu hoc, tu|5.5
nghién ctru

Tuin: 11

Bai (Tiét): 2122
Chuong 3: SOAN THAO VAN BAN




Hinh thic t6 | S6 tiét tin Néi dung chinh Tai li¢u hoc tap, Ghi
chirc day chi tham khao chu
hoc
Ly thuyét/ | 02 ly | Cach dinh dang trang van ban, | Gido trinh Tin dai
Thuc hanh thuyét chuén bj trang in va in vin ban | cuong-Trudng  dai
03  thuc hoc Kinh té quéc dan
hanh
Tu hoc, tu|5.5
nghién clru
Tuén: 12
Bai (Tiét): 23-24
Chuwong 3: SOAN THAO VAN BAN
Hinh thic t6 | S6 tiét tin Néi dung chinh Tai li¢u hoc tap, Ghi
chirc day chi tham khao chu
hoc
Ly thuyét/ | 02 ly Giao trinh Tin dai
Thuc hanh thuyét cuong-Truong  dai
03  thuc hoc Kinh té quéc dan
hanh
Tu hoc, tu|5.5
nghién clru
Tuén: 13
Bai (Tiét): 25-26
Chuwong 3: SOAN THAO VAN BAN
Hinh thirc to | SO tiét tin Noi dung chinh Tai liéu hoc tap, Ghi
chirc day chi tham khio chua
hoc
Ly 02 ly
thuyét/Thuc | thuyét
hanh
Tu hoc, tu |04
nghién ctu
Tuén: 14
Bai (Tiét): 27-28
Chuwong 5: MANG MAY TINH VA INTERNET
Hinh thic t6 | So tiét tin Néi dung chinh Tai li¢u hoc tap, Ghi
chirc day chi tham khao chu
hoc
Ly 02 1y | Gidi thi€u cac khai niém co ban | 1.Gido trinh Tin dai
thuyét/Thuc | thuyét vé mang mdy tinh, phan loai | cwvong-Truong  dai
hanh 03  thyc | mang may tinh. Phan ctmg va | hoc Kinh té qudc dan
hanh phan mém cua may tinh phuc | 2.Nguyén Thac Hai,
vu cho cidc may tinh su dung | Mang may tinh va
cac dich vu vé mang may tinh | cac hé¢ mé, NXB Giao
Duc, 1996




Tu hoc, tu|5.5
nghién ctu

Tuin: 1,5
Bai (Tiet): 29-30 ] ) .
Chuong 5: MANG MAY TINH VA INTERNET

Hinh thirc t6| SO tiét tin Néi dung chinh Tai li¢u hoc tap, Ghi
chirc day hoc chi tham khao chu
Ly 02 ly | Gi6i thiéu va huéng dan sir | 1.Gido trinh Tin dai
thuyét/Thuc thuyét dung mdt s6 dich vu chu yéu cuong-Truong dai
hanh 03  thyc | cua mang may tinh va céc dich | hoc Kinh té quéc dan

hanh vu chu yéu cua Internet 2.Vii Ngoc Cu, Mai

Anh, Internet va
Intranet, NXB Giao
thong van tai, 1997

Tu hoc, tu|5.5

nghién ctru
P.TRUONG KHOA BO MON DUYET GIANG VIEN BIEN SOAN
Ths. P6 Thi Kim Chi Ths. P6 Minh Nam Ths. Pham Viét Phwong

HIEU TRUONG



