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] QUYET PINH
Ban hanh Quy dinh t6 chirc thi két thic hoc phan doi véi sinh vién hé dai hoc
chinh quy ctia Truong Pai hoc Tai chinh - Quén tri kinh doanh

HIEU TRUONG TRUONG PAI HQC TAI CHINH - QUAN TRI KINH DOANH

Can ctr Quyét dinh s6 1320/QD-TTg ngay 18/09/2012 cua Thu tudng Chinh
pht vé viéc thanh 1ap Truong Dai hoc Tai chinh — Quan tri kinh doanh truc thugc
B6 Tai chinh;

Can ctr Quyét dinh s6 2910/Qb-BTC ngay 14/11/2012 ct:a BO wrudng Bo Tai
chinh vé viéc ban hanh Quy ché to chuc va hoat dong cua Truong Dai hoc Tai
chinh - Quan tri kinh doanh;

Can clr Quyét dinh sb 43/2007/QD-BGD&DT ngay 15/8/2007 cua B truong
Bo Gido duc va Da‘lo’tao vé viéc ban hanh Quy ché dao tao dai hoc va cao dang hé
chinh quy theo hé thong tin chi;

Can cu Quyét dinh s6 212/QD-DPHTCQTKD ngay 14/05/2018 cua Hiéu truong
Truong Pai hoc Tai chinh — Quan tri kinh doanh vé viéc ban hanh Quy ché dao tao
hé chinh quy theo hé thong tin chi;

Xét dé nghi ctia Trudng phong Khao thi va Quan ly chat lugng,

QUYET DINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy dinh t6 chuc thi két thic hoc
phé“m ddi voi sinh vién hé dai hoc chinh quy cua Truong Pai hoc Tai chinh - Quan
tri kinh doanh (c6 Quy dinh kém theo). - ‘

Pidu 2. Quyét dinh nay c6 hiéu luc tir ngay ky. Cac Quyét dinh trudc day trai
v6i quyét dinh nay déu bai bo.

Picu 3. Cac Ong (Ba) Trudng cac don vi chtc nang va sinh vién trong nha
truong chiu trach nhiém thi hanh quyet dinh nay.// //,/,—@\\ _
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QUY PINH

Té chire thi két thiic hoc phan ddi véi hé dai hoc chinh quy cia Truong Dai
hoc Tai chinh - Quan tri kinh doanh
(Ban hanh kém theo Quyét dinh s6 &43. /QP-DHTC-QTKD ngay 45 théng .. nam
2018 cua Hiéu truong Truong Pai hoc Tai chinh — Quan tri kinh doanh

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong ap dung

1. Vin ban nay quy dinh cu thé v& viéc t& chire thi két thic hoc phan.

2. Quy dinh nay ap dung ddi véi sinh vién hé dai hoc chinh quy cua Truong
Pai hoc Tai chinh — Quan tri kinh doanh.

3. Quy dinh nay dugc ap dung cho tdt ca cac Phong, Ban, Khoa, Trung tam
thuéc Truong Dai hoc Tai chinh — Quan tri kinh doanh c6 tham gia vao viéc to
chirc thi két thuc hoc phan.

Piéu 2. Muc dich — Yéu cau

1. Pam bao cho cong tac thi, kiém tra duoc thuc hién nghiém tuc theo dung
quy dinh ctia B$ Gido duc va Dao tao; tao su théng nhat, nhanh chéng, chinh xac
gitra cac ca nhan, don vi c6 lién quan. '

> Pam bio tinh doc 1ap gitta qué trinh day, hoc va thi két thic hoc phan.

3. Pam bao su cong bang, chit ch& va khach quan trong cong tac danb gia
két qua hoc tap cta sinh vién, gép phan ning cao ¢hht luong dao o cia Nha
truong.

Pidu 3. Céc ky thi két thic hoc phén

1. Cudi mdi dot hoc, hoc ky, Nha trudng t6 chirc mot dot thi, ky thi dé thi két
thic hoc phan.

2. Thoi gian danh cho 6n thi mdi hoc phan trong ky thi ty 1¢ thuan véi s6 tin
chi ctia hoc phan d6 va dugc tinh it nhét 1a 2/3 ngay cho mot tin chi.

Piéu 4. Hinh thirc thi




Hinh thuc thi két thuc hoc phan cé thé 1a thi viét (tric nghiém hodc tu luan),
vén dép, viét tiéu luan, bai tap 16n, dé 4n mon hoc, thuc hanh hoidc két hop giira cac
hinh thtre trén. Hinh thtc thi duoc Hiéu truong phé duyét trong Dé cuong chi tiét
ctia hoc phan theo dé nghi ctia Khoa, bd mén va cong bd cong khai cho sinh vién
khi bit dau hoc hoc phan dé.

Pidu 5. Ké hoach thi, bé tri phong thi va phan cong can bd coi thi két
thiic hoc phan

1. K& hoach thi dugc thong bao cham nhat 15 ngay trude ky thi két thiic hoc
phan. Phong Quan ly dao tao (QLDT) xay dung ké hoach (hoc phan thi, s6 ca thi,
danh sach phong thi, sé phong thi, dia diém phong thi...) bdo cdo Hiéu trudng phé
duyét ké hoach cho mdi ky thi/dot thi, thong bao cho cac don vi li€n quan va sinh
vién biét (thong bao trén trang Website cua Truong, trang thong tin dao tao cua
Truong).

2. Cin ctt ké hoach thi két thic hoc phan, Phong Khao thi va Quan Iy chat
luong (KT&QLCL) phan cong can b coi thi giri cho cac don vi ¢6 lién quan dé
thuc hién. Trén co s& d6 cac don vi 1ap danh sach can bo, giang vién tham gia coi
thi va guri vé phong KT&QLCL dung thoi gian quy dinh.

Diéu 6. Xét duyét tu cach du thi ciia sinh vién

Két thuc qua trinh giang day, giang vién giang day tung hoc phan nop danh
sach sinh vién khong da didu kién dy thi két thic hoc phan (theo mau cta phong
QLDT) vé phong QLDT dé tién hanh gach tén sinh vién do trong danh sach du thi
két thuc hoc phan.

Diéu 7. Lap danh sach sinh vién dugc dy thi két thic hoc phan

Phong QLDT lap danh sach sinh vién du thi két thuc hoc phan va chuyén
danh sach nay (ca ban mém) vé phong KT&QLCL cham nhat 12 05 ngay trude ky
thi.

CHUONG iI
TO CHUC THI KET THUC HQC PHAN
Pidu 8. Lam d? thi, in sao dé thi két thic hoc phan
1. Cudi hoc k¥, dot hoc, sau khi c6 ké hoach thi, cac Khoa phai nop dé thi
cho Phong KT&QLCL theo dung thdi gian d3 dugc quy dinh. Truong khoa (hoac




ngudi dugc iy quyén) phai chiu trach nhiém vé ndi dung va tinh bao mét ctia dé thi
trude khi ban giao dé thi cho Phong KT&QLCL. Viéc chon dé va in sao dé thi do
Hiéu truong ty quyén cho Phong KT&QLCL thuc hién va phai tuan thu quy trinh
sau:

a. Poi v6i hoc phin cé ngin hang dé thi: Chon ngau nhién deé thi trong ngan
hang dé thi dé in sao phuc vu thi (cé it nhét mot dé chin, mot dé 1& cho mot ca thi).

b. Péi véi hoc phian cé b dé thi tric nghiém: Chon ngau nhién 1 dé gde roi
tron thanh nhiéu ma dé dé phuc vu cho mét ca thi, sau d6 thuc hién viéc sao in de
thi.

c. D3i véi hoc phin khong cé ngin hang dé thi hodc by dé thi tric nghiém:
Trudng khoa (hodc nguoi dugce uy quyén) cir giang vién ra dé va c6 trach nhiém dé
xuat vi Nha truong lya chon hinh thirc thi (tu luén, tric nghiém, van dap, thuc
hanh...) va ndi dung dé thi. D4i véi hinh thic thi tu luén 1a 3 dé/1ca thi; theo hinh
thie thi van dap, thuc hanh trén may thi s6 luong dé thi 1a 35 dé/1 ca thi. Phong
KT&QLCL s€ chon ngéu nhién 2 dé thi/l ca thi ddi voi hinh thue thi tu luan, 30
d&/1 ca thi d6i v6i hinh thirc thi van dap, thuc hanh trén may tinh dé sao in phuc vu
thi.

d. Thuc hién in sao dé thi; s6 luong dé thi dugc in sao phai dung theo 5O
luong sinh vién trong danh sach sinh vién dy thi. Be thi sau khi in sao dugc bo vao
tai dung dé thi, ky, niém phong, ghi rd hoc phan thi, sd lugng dé thi, ca thi, ngay
thi, khoa hoc dé chuén bi t6 chuc thi.

e. Can b Phong KT&QLCL (hogc nguoi dugc uy quyén) thuc hién in sao de
thi phai tuyét dbi bao mat dé thi. Trong thoi gian phdto, in sao d2 thi, yéu cau
nhiing ngudi khong c6 trach nhiém khong dugc dén khu vuc in sao dé thi, thu nht
toan bd nhing to gidy photd b1 hoéng va fép trung tiéu hiy theo ding quy dink.

3. Ban giam hiéu uy quyén cho 1anh dao Phong KT&QLCL t6 churc thi két
thiic hoc phan; cac don vi chirc nang, cac Khoa, co tréch nhiém phdi hop véi Phong
KT&QLCL tb chirc tét ky thi két thic hoc phan.

Pitu 9. T chirc thi két thiic hoc phan

1. Trong timg kY thi két thic hoc phan, Nha trudng s thanh 13p Ban chi dao
ky thi dé t chirc va chi dao ky thi. Thanh phan Ban chi dao ky thi bao gbm:

a. Hiéu truong; Trudng ban, chi dao chung ky thi.

b. Pho hiéu truong; Pho ban, chi dao chung ky thi.




0 c. Trudng phong (hodc Phé truong phong) Khao thi va Quan ly chat luong;
Uy vién thuong truc, ¢6 nhiém vu to chire thi.

d. Truéng phong Quan ly dao tao; Uy vién, c6 nhiém vu phdi hop cung lanh
dao phong Khao thi va Quan ly chét lugng t6 chire thi va xtr Iy cac van dé phat sinh
trong khi thi (néu co). A

e. Pai dién lanh dao Khoa; Uy vién, cO nhiém vu phéi hop cung lanh dao
phong Khao thi va Quan ly chat luong t6 chirc thi va xir ly dé thi (néu c6 sai sot).

2. Trach nhiém Ban chi dao: T chitc va chi dao ky thi két thic hoc phan
nghiém tuc, chinh xéc va dam bao dung quy ché cua B9 Gido duc va Dao tao, cac
quy dinh cua Nha truong. | | o

3. Trach nhiém cua Can b coi thi

a. Can bo coi thi 1a giang vién hodc can b cua cac Khoa, Phong, Ban, Trung
tam thudc Truong co trinh do dai hoc trg 1én. Mot phong thi ¢6 2 can bo coi thi.

b. Can bd coi thi phai c6 mat tai Phong chi dao thi it nhat 15 phut trude gio
bét dau thi dé nghe phd bién ndi quy thi, nhan danh sach du thi, gidy thi, gidy nhép,
bién ban xur ly sinh vién vi pham quy ché, gidy cam doan va deé thi.

c. Tai phong thi, can bd coi thi phai danh s6 bao danh sinh vién du thi theo
danh séch du thi va theo su chi dao théng nht cia Ban chi dao thi, tuyét dbi khong
dé sinh vién tu y sdp chd ngdi phong thi, phai kiém tra thé sinh vién dé ddi chiéu
v6i danh sach du thi va gach tén nhitng sinh vién vang thi, tuyét doi khong tw y ghi
thém tén sinh vién vao danh sach du thi.

d. Nhitng truong hop thiéu tha tuc du thi {thé sinh vién hodc gidy to tuy than
¢6 anh), sinh vién phai 1am gidy cam doan (theo miu in sdn) va ¢6 xac nhan cua
can bd coi thi (gidy cam doan cho vao tii dung bai thi).

e. Tuan thu vé thoi gian thi (m& dé, lam bai, thu bai) da quy dinh cho tung
mon thi.

g. Duy tri trat tu phong thi va khong dé xay ra trudng hgp vi pham quy ché
thi, néu phat hién c6 trudong hop vi pham trong khi thi phai 1ap bién ban vi pham, dé
nghi xu ly theo ding quy ché thi. Khong sir dung dién thoai di dong va lam viéc
riéng trong phong thi. Can bo coi thi ngoi ding vi tri trong phong thi.

h. Chi cho phép sinh vién ky tén vao danh sach dy thi sau khi sinh vién da
ndp bai thi, can bd coi thi chju trach nhiém hoan toan vé sb bai thi va sb t& gidy thi

khi sinh vién da nop cho minh.




k. Phai sap xép bai thi theo thir tw s6 bao danh nhu trong danh sach du thi va
ghi tong s to gidy thi, sé bai thi va sé bién ban sinh vién vi pham vao trong danh
sach du thi, c6 day du chit ky cua 2 can bo coi thi, ndp va niém phong tai dung bai
thi. Viéc ghi ngoai tui dung bai thi la do thu ky ky thi ghi va ky nhan.

4. Trach nhiém cua thu ky, gidm sat:

a. Phong KT&QLCL dé xuét Hidu trudng cir can bo gidm sat tat ca cac buodi
coi thi pht hop véi sé phong thi. Can b giam sat thi thuc hién theo dung quy dinh
trong Quy ché tuyén sinh hién hanh ciia B GD&DT. Két thic budi coi thi, can bd
gidm sat bao c4o tinh hinh budi thi cho thudng truc Ban chi dao dé tong hop bao
cao Hiéu trudng.

b. Thu ky thi 1a can bd phong Khao thi va Quan ly chét luong (hoic dugc cu
tur don vi khac) c6 nhiém vu chuén bi co s& vat chét cho timg ca thi, thu bai thi, dé
thi thira (di v6i thi tréc nghiém) va thanh toan tién coi thi.

Piéu 10. Cham thi d6i véi hoc phan thi viét dang tw ludn

1. Chuan bi cham thi:

a. Ngay sau khi két thic gio thi, can b coi thi ban giao tryc tiép bai thi cho
thu ky ky thi. Phong KT&QLCL nhan bai thi, t6 chtc danh phéach, roc phach tap
trung. Truong phong KT&QLCL quy dinh cach danh phach cho tung hoc phan,
viée t chirc 1am phéch phai c6 it nhét 2 can bd cua phong.

b. Can bd duoc phan cong nhiém vu danh phach, doc phach, niém phong
phach, bai thi thyc hién theo quy dinh cua Trudng phong.

2. T6 chitc cham thi:

a. Phong KT&QLCL thong béo cho cac Khoa vé ké hoach cham thi. Khi
nhén bai thi, dap an; Truéng Khoa (hodc ngudi duge uy quyén) phai ky vao “S9
giao nhan bai thi”. Cudi mbi budi chim thi, giang vién ban giao lai bai thi cho can
bo Phong KT&QLCL. Khi két thiic chdm thi giang vién phai ban giao lai bai thi,
dap an, thang diém keém theo bang “Két qua cham thi két thuc hoc phan” cho phong
KT&QLCL. Pdng thoi, phong KT&QLCL cong khai dap an 1én website Truong
ngay sau dot thi/ky thi két thuc. Thoi gian luu git dap an bai thi két thic hoc phan
trén website Truong la 10 ngay ké tir ngay dua thong tin.

b. Truéng Khoa phén cong giang vién chdm thi. Viéc cham thi phai do 2
giang vién dam nhan, chim doc lap, sau d6 thong nhét diém thi dé ghi vao bai thi.
Truong hop hai giang vién chim thi khong thong nhat duoc diém thi thi phai bdo




céo Truong Khoa quyét dinh. Bai thi dugce chdm tép trung va trong thoi gian chdm
duogc luu gitr tai phong KT&QLCL.

c. Can bd chdm thi nhap két qua diém bai thi vao bang két qua cham thi két
thic hoc phan (ban danh sach nay gdm céc thong tin: Tui bai thi s, so phach, két
qué diém theo s phach, chir ky cua 2 can by cham thi). |

3. Cong khai két qua

a. Trong thoi gian 10 ngay ké tir khi té chirc chdm fhi xong (hodc to chirc
chédm thim dinh xong néu ¢6), Phong KT&QLCL vao phach diém thi két thic hoc
phan va ban giao danh sach diém thi két thuc hoc phan cho phong QLDT dé tong
hop tinh diém hoc phan. |

b. Phong QLDT s& vao diém, tinh diém hoc phan va cham nhét sau 7 ngay
khi nhan diém thi két thuc hoc phan phai thong bao cong khai trén trang thong tin
dao tao ctia Truong cho cac Khoa, bd mén va sinh vién biét.

Pidu 11. T chirc chAm thi d6i véi hoe phén thi viét dang tric nghiém

1. Chuan bi cham thi

a. Sau khi t& chuc thi két thuc hoc phén, bai thi va dé thi tric nghiém dugc
niém phong cung véi danh sach sinh vién dy thi va bién ban vi pham quy ché thi
(néu c6) vao thi dung bai thi co chir ky cta can bo coi thi, dong dau niém phong,
duoc quan ly tai phong KT&QLCL.

b. Can ct vao s6 luong bai thi, mon thi, Phong KT&QLCL tham muu giup
Ban giam hidu xay dung K& hoach chim thi tréc nghiém va thong béo dén cac don
vi lién quan.

2. Quy trinh cham thi

a. Can bo chim thi kiém tra niém phong, chit ky tai cac tii bai truéc khi mo
va 1am cac thii tuc can thiét dé may cham.

b. Nhap déap an vao phan mém cham thi Cl‘mg danh sach sinh vién dy thi.

c. To chue quyét bai thi va cham thi.

d. Két qua cham thi duoc ché sang file Excell, diém 1am tron dén 1 chir s6
thap phan, hoan thién céc tiéu d2 va in danh sach két qua cham thi. Danh sach két
qua chdm thi phai c¢6 chit ky cta 2 can bd chiAm thi (mot can bd dai dién phong

KT&QLCL, mot can bd dai dién khoa lién quan tham gia cham thi).
3. Cong bd két qua thi




Két thuc chdm thi, phong KT&QLCL ban giao két qua cham thi ban cing va
ban mém cho phong QLPT dé tinh diém hoc phan cho sinh vién va thong béo cong
khai két qua chdm thi trén trang thong tin dao tao cua Trudng cho cac Khoa, bo
mon va sinh vién biét.

Pidu 12. T chirc thi két thiic hoc phin dbi véi hinh thire thi thwe hanh
trén may tinh

1. Chuén bj thi va cham thi

a. Trude khi thi, phong KT&QLCL, Khoa lién quan phéi hop véi don vi
quan 1y phong méy chudn bi phong méay dam bao yéu cau to chirc thi thuc hanh.

b. Phong KT&QLCL té chirc thi va phan cong can bg coi thi, can bd chém
thi vao ting phong thi.

c. Néu str dung céc phan mém do Nha trudng trang bi dé t6 chure thi thuce
hanh trén may thi viéc td chitc chdm thi duoc thuc hién theo dang quy trinh cham
thi ctia phan mém. Néu chua sir dung cac phan mém do Nha trudng trang bi dé to
chtrc thi thuc hanh trén may thi Truéng Khoa lién quan cur giang vién cham thi theo
ké hoach cua nha trudng.

2. T chirc cham thi

Sau khi hét git 1am bai, giang vién chim thi tién hanh cham thi truc tiép trén
may. Két qua cham thi duogc théng bao cong khai ngay cho sinh vién biét. Bai thi
ciia sinh vién c6 thé dwoc luu trit lai dé phuc vu cho cong tac quan ly va phtc khao
(néu co). Viéc quyét dinh luu trr bai thi cua hoc phén naoc do Hiéu truong quyét
dinh.

3. Cong b két qua thi

Giang vién chdm thi ghi diém thi vao phleu tra 101 cta sinh vién, phong
KT&QLCL tién hanh nhap diém thi vao danh sach du thi cua sinh vién va chuyén
két qua vé Phong QLDT dé téng hop diém theo quy dinh.

Pidu 13. T4 chire thi két thic hoc phan d6i véi hinh thire thi thye hanh
Gi4o duc thé chat

1. Chuan bj thi

a. Phong KT&QLCL phdi hop cung Phong Quan ly dao tao, Khoa Giao duc
thé chit, Tram y té dé chuén bi danh sach phong thi, san bai, cac didu kién cap ciu

(néu c6) dam bao cac yéu cau can thiét trong qua trinh t6 chure thi thye hanh.




b. Truong phong KT&QLCL phéi hop cliing Trudng khoa Gido duc thé chat
t6 chte diéu hanh thi va phan cong can bo coi thi, can bd chdm thi & timg dia diém
cu thé. | ‘

c. Khi sinh vién chuan bi vao thi, giang vién chdm thi théng'béo cho sinh
vién biét dap 4an, thang diém thanh tich, ddng thoi cho sinh vién thuc hién phan
khoi dong trude khi thi.

2. T chirc chim thi

Giang vién thyc hién viéc dénh gia két qua thi cua sinh vién, can bd coi thi
thuc hién viéc ghi két qua thi. Cudi budi thi can bd coi thi s& luu ban chinh ghi két
qua thi, ban pho t6 giri lai Khoa Gido duc thé chit dé thyuc hién viéc vao diém cho
sinh vién.

3. Cong bd két qua thi

Sau 7 ngay ké tir khi két thuc thi, khoa Gido duc thé chat phai ngp danh sach
didm thi chinh thirc cho phong KT&QLCL. Phong KT&QLCL sé tién hanh kiém
tra danh sach diém thi chinh thic d6, néu khong c6 sai sot s& ban giao danh sach
diém thi cho phong QLDT dé thyc hién viéc cong khai diém thi trén trang thong tin
dao tao cua Truong.

Pidu 14. T3 chirc thi két thic hoc phin ddi véi hinh thirc thi van dap

1. Chuan bj thi

Trudce khi thi, phong KT&QLCL phéi hop cling véi Khoa lién quan thuc
hién viéc phan cong giang vién cham thi, can bo giam sat vao timg phong thi, khu
vuc thi.

2. Tb chtrc cham thi

a. Bén gio thi, giang vién cham thi goi tén dé sinh vién vao phong thi. S6
luong sinh vién trong phong thi khong quéa 5 nguoi.

b. Sau khi goi sinh vién vao phong thi, giang vién yéu cau sinh vién ky tén
vao danh sach sinh vién du thi, méi sinh vién dugc lya chon ngau nhién mot dé thi
chinh. Dé thi chinh duoc lua chon mot 14n va co thé doi lai mot lan trong s6 cac dé
thi con lai. Khi dbi d&, sinh vién b trir 1/4 s6 diém thi ciia hoc phan do.

¢. Thoi gian chuén bi tra 101 cau hoi trong de thi khong qué 15 phut. Két thuc
thoi gian chuén bi, giang vién goi sinh vién ién ban tra 101; thoi gian tra 101 cho cau

hoi chinh va cau hoi phu khong qua 10 phut cho moi sinh vién.




d. Viéc cham thi phai do hai giang vién thuc hién, diém thi duoc cong bd
ngay sau mdi budi thi. Truong hop khong théng nhét thi hai giang vién cham thi
bao cao Truong Khoa, Truong phong Khao thi va Quan ly chét luong dé théng nhat
quyét dinh. Piém thi duogc ghi vao “Danh sach sinh vién dy thi” ¢é chit ky cua hai
giang vién, tat ca cac phr:in stra chira phai co chit ky xac nhan ctia nguoi thuc hién
stra chira (néu c6).

e. Sau khi kiém tra, Truong Khoa ky xéac nhan két qua thi vao “Danh séch
sinh vién du thi”.

3. Cong b két qua thi

Két thuc timg bubi thi van dap, Trudng Khoa lién quan to chirc th1 ndp cho
Phong KT&QLCL toan bd tai liéu t6 chire thi va két qua thi, gbém: Danh sich sinh
vién du thi (c6 chit ky ctia sinh vién), b d thi vén dap (néu c6) de luu trix, sau do
Phong KT&QLCL chuyén két qua thi vé Phong QLDT.

Pidu 15. T chirc chAm tham dinh bai thi

Sau khi két thic cham thi hét cac hoc phan, Phong KT&QLCL sé& to chirc
chém thim dinh bai thi (s& luong mon thi va sé lugng bai thi do Hiéu truéng quyét
dinh). Viéc chim thim dinh thyc hién nhu quy trinh cham thi lan dau. Néu két qua
chAm tham dinh c6 su chénh léch so véi 1an 1thi can bd chdm thi tham dinh véi can
bd cham thi lan 1 cling thdng nhét. Trong trudng hop khong théng nhat bao cdo
Ban giam hidu quyét dinh. Két qua chdm tham dinh la két qua thi cta sinh vién.

Piéu 16. T chirc cham phiic khao bai thi

1. Trong thoi gian 07 ngay lam viéc ké tir ngay cong bd diém thi, néu c6 yéu
cAu chim lai bai thi, sinh vién lam “Pon xin phic khao” theo mau quy dinh, nop 1é
phi phuc khao tai Phong KT&QLCL. Phong KT&QLCL tong hop bao cao Ban
giam hidu dé t6 chic cham lai bai thi.

2. Viéc chédm phiic khao bai thi chi ap dung doi véi cac hinh thic thi viét,
tréc nghiém va thyc hanh; khong ap dung doi v6i hinh thuc thi van dap.

3. Quy trinh chdm phic khao va cdng bé lai ket qué bai thi dugc thuc hién
nhu quy trinh chim 14n dau. Qua thoi han trén, moi thic méc vé két qua thi cua sinh
vién déu khong duoc giai quyét. Muc phi phai tra vé viéc chidm phuc khao va to
chttc chdm phiic khao dugce sir dung trong kinh phi phiic khao bai thi do sinh vién

nop.




4. Sau khi chdm phtic khao, Phong KT&QLCL lap 02 ban “Danh sach két
qua diém phuic khao” ; 1 ban guri cho Phong QLBT thyc hién diéu chinh diém hoc
phan va dé cong khai két qua diém phuc khao trén trang thong tin dao tao cua
Trudng cho sinh vién biét; 1 ban luu tai Phong KT&QLCL.

Piéu 17. Luu giir bai thi

Nha truong giao cho phong KT&QLCL thyc hién viéc quan ly va luu trit bai
thi két thic hoc phén theo quy dinh cta nha nudc, Bo Gido duc va Dao tao va cac
quy dinh lién quan cua truong.

CHUONG III
XU LY VI PHAM QUY CHE

Piéu 18. Xir ly sinh vién vi pham quy ché
1. Trach nhiém cua sinh vién trong ky thi thuc hién trén co s¢ quy dinh trong
Quy ché tuyén sinh dai hoc, cao dang chinh quy cua Bd GD&DT.
2. Sinh vién vi pham quy ché thi déu phai l4p bién ban va tuy theo muc do
nang nhe bi xtr ly nhu sau:
a. Khién trach:
Ap dung déi véi truong hop pham 16i mdt lan: Nhin bai cta ban, trao d6i bai
v&i ban, noi chuyén riéng gay mét trat tu trong phong thi, khong ngodi dung vi tri
quy dinh trong phong thi, khong ndp bai ding thoi gian quy dinh, ty y di lai trong
phong thi khi chua dugc phép clia can b coi thi. Sinh vién bi ky luat khién trach s&
bi trir 25% s6 diém thi ciia mén do. Hinh thue ky luét nay do can b coi thi quyét
dinh.
b. Canh céo:
Ap dung ddi véi truong hop vi pham mot trong cac 16i sau day:
- Da bi khién trach mot lan nhung trong gi¢ thi moén do van tiép tuc vi pham
Quy ché;
_ Trao dbi bai lam hodc gidy nhap cho ban;
- Chép bai cua ngudi khéc. Nhimg bai thi d& c6 két luan 1a gidéng nhau thi xir ly
nhu nhau. Néu ngudi bi xtr ly c6 du bang ching chimg minh minh bi qua) cop thi
Ban giam hiéu nha truong co thé xem xét giam tr mirc ky luat canh cao xudng murc

khién trach;




Nguoi bi ky ludt canh cdo trong khi thi mon nao s€ bi trir 50% s6 diém thi cua
mon do;

Hinh thirc ky luat canh cdo do cén bd coi thi lap bién ban, thu tang vat va ghi rd
hinh thue ky luat da dé nghi trong bién ban.

c. Binh chi thi:

Ap dung dbi véi truong hop vi pham mot trong céc 16i sau day:

- Db bi canh cdo mdt 1an nhung trong gid thi hoc phan/mén hoc d6 van tiép tuc
vi pham Quy ché;

- Mang tai liéu vao phong thi;

- Khi vao phong thi mang theo cac phuong tién ky thuét thu, phat, truyén tin,
ohi am, ghi hinh, thiét bi chira dung thong tin c6 thé loi dung dé 1am bai thi; vii khi,
chat gay no, gy chay, cac vat dung gy nguy hai khac;

- Dua d thi ra ngoai khu vuc thi hodc nhén bai giai tir ngoai vao phong thi;

- Viét v& nhitng noi dung khong lién quan dén bai thi, xé bai thi;

- C6 hanh dong gay g6, de doa can bd c6 trach nhiém trong ky thi hay de doa
sinh vién khéc;

Sinh vién bi ky luat dinh chi thi phai ra khoi phong thi ngay sau khi dugc nghe
c4n b coi thi cong bd hinh thic ky luat thi va phai nhan diém khéng (0) cia mon
d6. Khi xur ly hinh thirc ky luat nay, can b coi thi phai moi can bo giam sat thi
tham gia l1ap bién ban.

d. Pinh chi hoc tip 1 nam, budc thdi hoc hodc dé nghi cac co quan co tham
quyén truy td trude phap luat:

Ap dung tuy theo murc do vi pham ddi voi mot trong cac 13i sau day:

- Di thi ho hogic nhd nguoi khéc thi hg, 1am bai ho dudi moi hinh thure;

- C6 hanh dong pha hoai ky thi, hanh hung cén bd ¢6 trach nhiém trong Ky
thi hoac hanh hung sinh vién khac; :

Sinh vién bi ky luat ¢ hinh thirc nay phai ra khoi phong thi ngay sau khi
dugc nghe can bd coi thi cong bd bién ban vi pham quy ché thi. Hinh thtrc ky luét
nay do Hiéu truong quyét dinh;

Pbi v6i cac trudong hop vi pham khéc, tuy theo tinh chat va mirc do vi pham

ma van dung xu ly ky luét theo cac hinh thirc trén day;




Viée xir ly ky luét sinh vién phai duoc cong bd cho sinh vién biét. Néu sinh
vién khong chiu ky tén vao bién ban thi hai can bd coi thi ky vao bién ban. Néu
gifta can bd coi thi va gidm sat diém thi khong nhét tri vé cach xur ly thi ghi 13 y
kién hai bén vao bién ban dé bao cao Hiéu truéng quyét dinh.

Piéu 19. Xir Iy can bd vi pham quy ché

Nhitng ngudi tham gia ky thi két thiic hoc phan ¢6 hanh vi vi pham quy ché
(bi phat hién trong khi lam nhiém vu hodc phat hién sau ky thi), néu c6 du chimg
ct, tuy theo mirc do ning, nhe s& bi xu ly ky luét theo cac Quy dinh hién hanh cua
Nha nudc. ,

CHUONG IV
TO CHUC THU'C HIEN

Piéu 20. Diéu khoin thi hanh

1. TAt ca can bo, giang vién, sinh vién trong truong co trach nhiém thuc hién
dung quy dinh nay.

2. Phong KT&QLCL chiu trach nhiém lam ddu méi phd bién, tap huén, theo
ddi thuc hién va bdo cdo Ban giam hiéu giai quyét cac vuong méc trong qua trinh
thuc hién.

3. Trudng cac Khoa va cac Phong, Ban, Trung tdm chic nang co lién quan
theo chuc nang, nhiém vu dugc giao c6 trach nhiém pho6i hop voi Phong

KT&QLCL trién khai thyc hién dung quy dinh nay.
4. Quy dinh c6 hiéu luc ké tir ngay ky./. _——
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