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TAI CHINH - QUAN TRI KINH DOANH

$b: 4~ /QP-DHTCQTKD Hung Yén, ngay AQ thang 6 nam 2021

QUYETPINH
Ve viéc t6 chirc thi tryc tuyén dbi véi thi két thic hoc ky 2
nam hoc 2020-2021

HIEU TRUONG TRUONG PAI HQC TAI CHINH - QUAN TRI KINH DOANH

Can cir Quyét dinh s6 1 320/QD-TTg ngay 18/9/2012 ciia Thii tucng Chinh
phii vé viéc thanh ldp Truong Pai hoc Tai chinh-Quan tri kinh doanh truc thudc
Bo Tai chinh,

Cdn cir Théng ti s6 08/2021/TT-BGD&DT ngay 18/03/2021 cua B Gido
duc va Dao tao vé viéc ban hanh quy ché dao tao trinh do dai;

Can cie Quyét dinh s6 212/2018/QP-DHTCOTKD ngay 14/5/2018 ciia
Hiéu truong Truwong Pai hoc Tai chinh — Quadn tri kink doanh vé viéc ban hanh
Quy ché dao tao hé chinh quy theo hé thing tin chi;

Can cir Chi thi sé 05/CT-TTg ngay 28 thang 01 ndm 2021 cia Thi tuong
Chinh phil. vé mgt s6 bién phdp cdp bach phong, chdng dich Covid 19;

Theo dé nghi cua T rieong cdc khoa, Trudng phong Qudn ly dao tao va
Truong Phong Khdo thi va Qudan Iy chat luong.

QUYELT PINH:

Dieu 1. T6 chic thi két thic hoc phén theo hinh thirc thi truc tuyén déi véi
cac 16p hoc phan da hoan thanh chuong trinh hoc ky 2 nim hoc 2020-2021.

Dieu 2. Céc hinh thirc thi tryc tuyén bao gbém danh gid hoc phan qua bai
tap lom, thuc tép mon hoc, tiéu luan; thi tr luin truc tuyén, thi van dap truc tuyén
(dp dung riéng doi véi cac mén Ngoai ngir). Quy trinh tb chirc thi cic hinh thirc
nay duoc ban hanh trong céc phu luc 1, 2, 3 kém theo.

_Pieu 3. Truéng phong Quan Iy dio tao, Truéng phong Khao thi va Quan
ly chat lugng, cac Khoa va cac don vi, ca nhén c6 lién quan chju trach nhiém thi

hanh Quyét dinh nay ké tir ngay ky./.
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Phu luc 1
QUY TRINH PANH GIA HOC PHAN QUA BAI TAP LON, TIEU LUAN,
DE AN MON HOC
(Kém theo Quyét dinh sé ,ZHQL/QD-DHT CQTKD ngayﬂhang 6 nam 2021 cua
Truong Dai hoc Tai chinh — Quan tri kinh doanh)

1. Chuén bj

a. Giang vién thong bao cho Sinh vién hinh thitc danh gia hoc phan qua bai
tap 16n, tiéu luan hodc dé& 4n mén hoc;

b. Truoc khi két thiic hoc phan Giang vién giao dé bai cho Sinh vién va
néu cac yéu cau cua bai tap lon, tiéu luén, d& 4n mén hoc. Den thoi han nop theo
quy dinh, Sinh vién ndp vé Khoa, B mon theo 16p dé Khoa té chirc danh gia.

c. Thoi gian 1am bai tap 16n, tiéu luan, dé 4n mon hoc thuc hién theo d&
xuat ciia Khoa, B6 mén quan ly.

2. Danh gia va lwu triv

a. Quy trinh dénh gi4 bai tap 16m, tiéu lusn, d& 4n moén hoc cua sinh vién
dugc thyc hién nhu chdm 1 bai thi hoc phan. Giang vién huéng dan 1a can bo
chdm thi (CBCT) tht nh4t. CBCT thtt hai do khoa phén cong.

b. CBCT thir nhat va CBCT thir hai chdm doc 1ap nhau. Piém bai tip 16n,
tiéu luan, d 4n mén hoc 13 diém thong nhét ciia 02 CBCT.

c. Sau khi chdm xong, Giang vién ndp bai tap 16n, tiéu luan, d 4n moén hoc
cua sinh vién (c6 chir ky cua 02 CBCT) vé cho Phong KT&QLCL.




. ) _ Phyluc 2
QUY TRINH TO CHUC THI VAN PAP TRUC TUYEN
(Kém theo Quyét dinh s6 1d7QD-DHTCQTKD ngay AO thdng 6 nam 2021 clia
Truong Dai hoc Tai chinh — Quan tri kinh doanh)

1. Chuén bj cho ky thi

~ a. Giang vién thong bao cho sinh vién hinh thirc danh gia hoc phan qua thi
van dap truc tuyén vao thoi di€ém trudce khi két thuc hoc phén;

b. Cac Khoa:

- Xay dyng ngan hang dé thi vAn dap: M&i hoc phan gém 35 dé/ca thi, mdi
dé gom 3 cau hoi van dap. Céu hoi véan dap phai ngén gon, c6 ndi dung chinh xéc
rd rang, bam sat cac kién thuc co ban cua hoc phan, va nop cho Phong
KT&QLCL trudc ngay thi 3 ngay (tinh theo ngay lam viéc hanh chinh). Pé thi
duoc duyét sé duoc dinh dang dudi dang file PDF hodc ban in dugc bao mat.

- Circan b coi thi, chdm thi dap {mg yéu ciu td chuc thi van dép truc
tuyen. Can bé dugc cir coi thi cin c6 may tinh trang bi camera, micro va cal cac
phan mém Zoom, Zalo PC. Can bo coi thi, chdm thi vin dap dugc st dung dién
thoai thong minh hd trg qua trinh t6 chuc thi.

c. Phong KT&QLCL phéi hop véi cac Khoa chuén bi dé thi theo quy dinh
va dam bao dé thi chi dugc mé trong thoi gian quy dinh cla ca thi. Déng thoi,
phéi hop véi cac Khoa, don vi lién quan nhap dé thi. Phan coéng can bd coi thi
theo ké hoach.

d. Phong Quan 1y ddo tao 1 ddu méi 14p ké hoach thi, giri danh sach phong
thi cho phong KT&QLCL, thong tin vé cac phong thi trén phin mém thi truc
tuyén duoc Ban gidm hiéu phé duyét, va thong béo cho Phong KT&QLCL, sinh
vién biét.

2. Yéu chu doi véi sinh vién ,

- P& phuc vu cdng tac td chirc thi, mdi sinh vién dy thi truc tuyén phai
dang ky tai khoan email, tai khoan Zalo va tai khoan Zoom béing email ciia minh.
Pbi véi tai khoan Zalo, sinh vién bat tinh ndng nhén tin nhén tir nguoi la trong tai
khoan Zalo ciia minh trong qua trinh du thi. ’

_ Sinh vién du thi truc tuyén cin phai c6 thiét bi két noi internet (mdy tinh,
dién thoai thong minh) c6 camera va micro dugc két ndi vao mang internet trong
qua trinh thi. Déng thoi, phai ludn bat camera cua thiét bi du thi, micro cta thiét
bi s& do can bd coi thi didu khién. Sinh vién khong tu ¥ bat micro trong thoi gian
t& chirc thi, néu vi pham s& bi lap bién ban xir 1y.

- Trong qua trinh du thi tryc tuyén, sinh vién phai mang theo thé sinh vién
hoic gidy to tuy than c6 anh. Trang phuc trong khi thi phai dam bao lich sy,
khong phat ngon phan cam.

3. T6 chirc thi , ‘

2. M3i phong thi truc tuyén bé tri 02 cén by cham thi dong thoi 1a Can bd
coi thi 1 va Céan bd coi thi 2. Phong KT&QLCL phén coéng can bd coi thi, cham
thi theo quy dinh.




b. Quy trinh t6 chirc thi van dép truc tuyén . ‘
Buéc 1- Trude gio thi 30 phat, can bd coi thi 2 dang nhap, khai tao .phong
thi truc tuyén theo K& hoach thi. Can bd coi thi 1 nhan danh sach phong thi va dé

thi tir Ban chi dao thi. . ‘ .
(1) Can b6 coi thi 1, Can bd coi thi 2 dang nhap phan mém Zoom, nhap

chuét may tinh vao bi€u tugng trén man hinh:

o

(2) Tai giao dién phén mém Zoom, chon Schecdule
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(4) Chon thé New Meeting

"o 0o

Mew Meeting - Join
Schedule Share screen

Test Speaker and Miczophone

D Automatically join audio by computer when joining a meeting




(6) Chon théhdi thoai -

Tai giao dién man hinh chon thé tai géc dudi phai man hinh

Panh diu kiém vao Host Only nhu sau:

Save Chat

Participant Can Chat With:
To:  Everyon No Qne
Type messat v Host Only
Everyone Publicly
Everyone Publicly and Directly

Budc 2- Trude gio thi 25 phut, sinh vién ding nhép tai khoan Zoom (d3
dang ky theo email ctia minh) va dang nhap phong thi dia chi Zoom di duoc
thong bao. Can bo co thi duyét sinh vién vio phong thi.

Dé duyét cho sinh vién vao phong thi, chon thé
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Chon Admit dé duyét sinh vién vao phong thi. Sau khi duyét sinh vién vao
phong thi, Can b coi thi 2 kiém tra thé sinh vién dy thi qua micro véi ting sinh
vién. Sinh vién trinh thé sinh vién truéc camera khi can bd coi thi diém danh.

Cén bd coi thi 1 thong bao qua phin mém Zoom (qua man hinh hodc qua
hoi thoai —chat v& s6 dién thoai cita 2 cén bo coi thi dé thuc hién cac ket noi qua
Zalo. Sinh vién nhén tin cho Can bd coi thi 1 tin nhin SMS theo c phép:

S6 bdo danh_ho va tén_so" dién thoai nhdn tin Zalo

Vi du: Sinh vién co s6 bao danh 12, hoc va tén: Nguyén Vin A, s dién
thoai 0xx2564112 soan ci phap nhén tin 1a:
12 Nguyén Vin A_0xx2564112

Sinh vién bét tinh ndng nhan tin nhén tir ngudi la trong tai khoan Zalo cua
minh. Trong truong hop khong két nbi Zalo dugc, sinh vién c6 thé lién hé can bo
coi thi dé st dung tai khoan email dé lién lac.

Budc 3- Dén gid thi, can bd coi thi chét danh sach sinh vién dang nhap
theo danh sach va gt dé cho 5 thi sinh dau tién qua Zalo trong danh sach phong
thi, thong bao qua Zoom dé sinh vién nhén dé va tinh gi& lam bai cho cac sinh
vién di nhan dé. Can bo coi thi gui d& cho sinh vién du thi tiép theo trong danh
sach ngay sau khi mdi sinh vién hoan thanh bai thi trudc do.

Budc 4 — Sinh vién nhan d& va chuén bi ndi dung trinh bay theo yéu cau
cta d2 thi trong thoi gian dé thi quy dinh. ,

Budc 5 - Can bd chém thi hoi va chim thi sinh vién khi sinh vién da hét
thi gian chudn bi. C4n bd chém thi yéu cu sinh vién xuat trinh thé sinh vién
trudc camera trude khi hoi thi. Két qua bai thi dugc thé hién trén phiéu cham thi
van dap va dugc cong bd ngay sau khi két thic ca thi. Sinh vién chi duoc phep
thoat ra khoi phong thi khi khong théc fndc vé diém thi vi Nha truong khong thuc
hién chédm phuc khao v6i hinh thirc thi van dap.

Trong qué trinh thi, sinh vién ludn giir ddng nhap tai khoan Zoom va hinh
anh ciia minh hién thi dé dap Umg yéu cau thanh tra gidm sat cia Nha truong.




Trudng hop Sinh vién gip su cb bat kha khang khong thé tham dy thi, Sinh vién
phai bao céo  kip thoi voi CBCT dé Nha truong c6 hudng giai quyét.

4. Cham thi va luwu trir

a. Diém thi van d4p 1 diém thi két thic hoc phan va dugc cong bd cho sinh
vién khi két thuc thoi gian thi cia hoc phan.

b. CBCT n¢p file anh sinh vién dy thi, danh sach sinh vién trong phong thi
gém mi dé thi, phiéu chdm diém va két qua d4nh gia (ban mém va ban cing cb
du chit ky 02 CBCT) cho Phong KT&QLCL.




. . ) Phu luc 3
QUY TRINH TO CHUC THI TU LUAN TRUC TUYEN
(Kem theo Quyét dinh s6 Hg7Q0D-DHTCQOTKD ngay JO thdng 6 nam 2021 cua
Truong Pai hoc Tai chinh — Quan tri kinh doanh)

1. Chuén bi

a. Giang vién giang day hoc phan thong bao cho sinh vién hinh thirc danh
gia hoc phan qua thi tu luan tryc tuyén vao thoi diém trudce khi két thiic hoc phan;

b. Céac Khoa:

- Xay dung @@ thi ty luan, gdbm 3 dé&/ca thi/hoc phin. Pé thi phai gbm it
nhat 2 cau hoi, mang tinh goi mo (6 tinh lién hé thuc tién), kich thich kha ning
tu duy cta sinh vién, khong bat budc sinh vién hoc thuéc 1ong va ndp cho Phong
KT&QLCL trudc ngay thi 3 ngay (tinh theo ngdy 1am viéc hanh chinh). Dé thi
duogc duyét s& duoc dinh dang dudi dang file PDF hodc ban in cimg ¢6 tinh bao

mat.
' - Cir can bcf)‘ coi thi dap ung yéu cau td chirc thi tu luan truc tuyén. Can bd
dugc cur coi thi cin c6 may tinh trang bi camera, micro va cai cac phin mém
Zoom, Zalo PC. Can bd coi thi dugc sir dung dién thoai thong minh hd trg qua
trinh t6 chirc thi.

c.’M(:)i phong thi tu luén truc tuyén dugc thyc hién trén phin mém day hoc
truc tuyeén Zoom phoi hop két n6i qua Zalo va email theo thoi gian thuc dé diém
danh sinh vién, huéng dan lam bai va kiém tra hinh anh cta sinh vién trong qua
trinh thi theo yéu cAu giam sat ctia nha truong.

d. Phong KT&QLCL phén cong CBCT, phéi hgp véi cic Khoa chuén bi
@2 thi theo quy dinh va dam bao dé thi chi dugc mé trong thoi gian quy dinh cua
ca thi. Dong thdi, phdi hop véi cac Khoa, don vi li€n quan nhap dé thi.

e. Phong Quan ly dao tao la diu mdi 1ap K& hoach thi, giri danh sach phong
thi cho phong Khao thi va Quan ly chit luong, thong tin vé cac phong thi trén
phan mém thi truc tuyén duoc Ban giam hiéu phé duyét, va thong bao cho Phong
KT&QLCL, sinh vién biét.

2. Yéu ciu d6i véi sinh vién ’

- Pé phuc vu cong tac t6 chuc thi, mdi sinh vién du thi tryc tuyén phai
dang ky tai khoan email, tai khoan Zalo va tai khoan Zoom dugc bang email cua
minh. D8i vé4i tai khoan Zalo, sinh vién bat tinh nang nhén tin nhan tir nguoi la
trong tai khoan Zalo ciia minh trong qua trinh du thi. ,

- Sinh vién dy thi truc tuyén can phai co thiét bi }(ét noi internet (may tinh,
dién thoai thong minh) c6 camera va micro dugc két nbi vao mang internet trong
qua trinh thi. Pong thoi, phai ludn bat camera cia thiét bi du thi, micro cta thiét
bi s& do can bd coi thi didu khién. Sinh vién khong tu ¥ bat micro trong thoi gian
t& chirc thi, néu vi pham s& bi lap bién ban xir ly.

- Trong qua trinh dur thi truc tuyén, sinh vién phai mang theo thé sinh vién
hodc gidy to tuy than c6 anh. Trang phuc trong khi thi phai dam bao lich su,
khong phat ngdn phan cam.




3. T6 chirc thi

a. MGi phong thi truc tuyén b tri 02 can bd coi thi. Phong KT&QLCL
phan cong can bd coi thi theo quy dinh.

b. Quy trinh tb chirc thi tyr ludn tryc tuyén

Budce 1- Trude gid thi 30 phat, Can b coi thi dang nhép dé khdi tao phong
thi truc tuyén theo tai khoan email dugc cung cap. Can bd coi thi 1 nhin danh
sach phong thi va dé thi tir Ban chi dao thi.

(1) Can bg coi thi 1, Cén bd coi thi 2 dang nhap phan mém Zoom theo tai
khoan email dugc cung cap, vao biéu tuong trén man hinh.

(2) Tai giao dién phan mém Zoom, chon Schecdule

QO O
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(3) Chon dau kiém trong muc Waiting Room
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Security
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Telephone o Computer Audio Telephone and Computer Audio
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(4) Chon thé New Meeting

\
© 0O

MNew Meeting - Jomn
Schedule Share screen

(5) Chon Join with Computer Audio

[~

i prople enerad the waiting room

Join with Computer Audia

Test Speaker and Microphone

Q Automaticafly join audio by computer when joining a meeting

(6) Chon thé hoi thoai

Tai giao dién man hinh chon thé®... tai géc dudi phai man hinh




Yo feeyone v

tops mersage bus

Dénh dau kiém vao Host Only nhu sau:

Save Chat

Participant Can Chat With:
To:  Everyon No One
Type messa¢ v Host Only
Everyone Publicly
Everyone Publicly and Directly

Budc 2- Trude gid thi 25 phit, sinh vién déng nhép tai khoan Zoom (d3
ding ky theo email ctia minh) va dang nhap phong thi dia chi Zoom d3 dugc
thong bao.

e duyét cho sinh vién vao phong thi, chon thé
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Chon.Admit dé duyét sinh vién vao phong thi. Sau khi duyét sinh vién vao
phong thi, Can b coi thi 2 kiém tra thé sinh vién du thi qua micro vdi timg sinh
vién. Sinh vién trinh thé sinh vién truéc camera khi can b coi thi diém danh.

Can bd coi thi 1 théng bao qua phin mém Zoom (qua man hinh hodc qua
hoi thoai - chat) vé sé dién thoai clia 2 cn b¢ coi thi dé thuc hién cac két ndi qua
Zalo. Sinh vién nhén tin cho Cén bd coi thi 1 tin nhin SMS theo ct phap:

S6 bdo danh_ho va tén_sé dién thoai nhdn tin Zalo

Vi du: Sinh vién co sd bao danh 12, hoc va tén: Nguyén Vin A, sb dién
thoai 0xx2564112 soan cii phap nhén tin la:

12 Nguyén Vin A_0xx2564112

Sinh vién bét tinh ndng nhan tin nhén tir ngudi la trong tai khoan Zalo cua
minh. Trong trudong hop khong két nbi Zalo dugc, sinh vién c6 thé lién hé can bd
coi thi dé sir dung tai khoan email dé 1ién lac.

Bude 3 - Truéc gios thi 5 phit, cén bd coi thi phd bién quy ché phong thi,
cach nop bai thi.

Budc 4- Dén gio thi, Can bé coi thi 1 chot danh sach sinh vién dang nhap
theo danh sach va gui d2 cho sinh vién duy thi theo danh séch phong thi qua Zalo
hodc email theo dé chin, dé 1&.Tinh git lam bai va thong bao dén cac sinh vién
dur thi sau khi d3 giri d& thi. K& tir khi tinh gio 1am bai, Sinh vién vao mudn tir 15
phit tr& 1én thi khéng dugc dy thi. .

Bude 5 - Sinh vién nhan dé va lam bai thi trong thoi gian dé thi quy dinh.

Budc 6 - Hét gio thi, sinh vién ndp bai thi: Sinh vién chup anh bai thi (bai
thi phai dwoc danh so trang) va gui vé can bd coi thi 1 qua Zalo. Pong thoi Sinh
vién phai luu giir bai thi gbc dé nop vé Nha trudong khi trd lai hoc tap trung. Sinh
vién chi dugc phép thoat ra khoi phong thi sau khi CBCT thu va kiém dém du bai
thi.

Trong qué trinh 1am bai sinh vién lu6n gilf trang thai dang nhap tai khoan

2
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Zoom va hinh anh cia minh hién thi truc tuyen qua camera dé dap umg yéu cau




thanh tra gidm sat cia Nhi truong. Truong hop Sinh vién gap sy cb bét kha
khang khong thé tham dur thi, Sinh vién phai bao céo kip thoi véi CBCT dé Nha
truong c6 hudng giai quyét.

Budc 7: Sau khi thu bai ctia Sinh vién, trong thoi gian khong qua 90 phut.
CBCT luu trong mét thu muc va nén lai, dat tén file theo cu phap “Tén mén
thi_phong thi_ca thi_ngay thi” va gi vé Phong KT&QLCL theo dia chi email
baithikhaothi@gmail.com

4. Cham thi va luu trir

a. Cham thi: -

- Cac bai thi ty luan ndp bai qua file (file anh hoic file bai lam) theo dung
dia chi quy dinh dé phong KT&QLCL t chirc chim thi.

- Mbi bai thi tu luén do 02 can bd chim thi doc 14p nhau. Khoa chuyén
mdn chiu trach nhiém phéin cong Can bd chim thi cho tung hoc phén. Piém bai
thi tu luén 12 diém théng nhét ctia 02 C4n b chim thi.

b. Luu trir:

- Phong KT&QLCL luu trit danh sach hinh anh sinh vién du thi, dé thi, bai
lam cua sinh vién va két qua chdm thi c6 chir ky cua 02 CBCT.

- Sau khi tr¢ lai Trudng hoc tip trung, Sinh vién ndp bai thi géc theo mon
thi va theo 16p (théng qua Lop trweéng) vé Phong KT&QLCL trong thoi gian 1
tuan. Trong truong hop Sinh vién khong ndp lai bai thi gdc theo quy dinh, Nha

7

truong hay két qua thi./.




